
 

 
 
 
29th March 2018 
 

 

Dear Applicant, 

 

This application pack for the position of Heritage Education Coordinator at the South 

London Gallery includes: 

 About the South London Gallery 

 Job Description 

 Person Specification 

 

Please complete the South London Gallery application form and equal opportunities 

monitoring form, which you can download from our website 

www.southlondongallery.org/page/jobs-opportunities. 

 

The purpose and key tasks and responsibilities of the position are set out in the job 

description. The knowledge and experience and skills and attributes we are looking 

for in the successful candidate are listed in the person specification. It is important to 

read carefully all the information before completing the form. 

 

Please do not attach CV, references or educational certificates to your application 

form. Applications in the form of CVs will not be considered.   

 

Please send completed applications to recruitment@southlondongallery.org with the 

subject line Heritage Education Coordinator 

 

The closing date for receipt of completed applications is 5pm, Monday 23rd April. We 

regret that applications received after that time cannot be considered. 
 

Interviews will be held on Wednesday 2nd May. Shortlisted candidates will be 

contacted by phone or email and invited to attend, at which point we will outline the 

full details of the selection process.  This may include carrying out a selection 

exercise to test your ability to carry out specific requirements of the job. 
 

Unfortunately we are unable to write back to all applicants at the shortlisting stage, or 

to give specific feedback on why you have not been shortlisted.  If you do not hear 

from us by Thursday 26th April please assume that you have not been shortlisted in 

this instance. 
 

If you have any queries regarding the process or the role please contact Cathy 

Hirschmann, Deputy Director, on 020 7703 6120 or at cathy@southlondongallery.org  

 

Thank you for your interest in the South London Gallery.  We look forward to receiving 

your application. 

 

 

 

 

Cathy Hirschmann 

Deputy Director  

  

mailto:cathy@southlondongallery.org


South London Gallery  
 

The South London Gallery (SLG) is a locally, nationally and internationally recognised 

centre for contemporary visual art with an acclaimed and award-winning education 

and outreach programme.  

 

The gallery opened on its present site on Peckham Road in 1891 as the South London 

Fine Art Gallery and Library. Its founding mission to “bring art to the people of south 

London” is a vision which continues to hold true to this day, with a particular 

emphasis, over the past twenty years, in showing challenging new work by emerging 

and established British and international artists.  

 

The gallery’s beautifully proportioned and high-ceilinged Victorian exhibition space is 

now complemented by a suite of buildings in a previously derelict neighbouring house 

and a purpose built extension which opened to the public in 2010. Offering a rich 

programme of exhibitions, film, performance, artist commission and residencies, 

together with innovative education and outreach projects, the SLG aspires to be 

internationally recognised for excellence and innovation, and to enhancing the quality 

of life in the local area.  

 

The SLG’s successes in recent years, led by the gallery’s director Margot Heller, have 

resulted from the organisation's capacity for excellence and risk-taking in 

contemporary visual arts programming, combined with its emphasis on inspiring new 

as well as established audiences through highly regarded education and outreach 

programmes. In the five year period following the gallery’s 2010 expansion, staff 

numbers more than tripled whilst the gallery transformed in scale, profile and impact 

with annual visitor numbers increasing more than five-fold from 25,000 to over 

130,000.  

 

The South London Gallery is a registered charity and receives annual income from 

funders Arts Council England, as a National Portfolio Organisation, and Southwark 

Council, while the remainder is raised from a range of sources including statutory 

funds, individual donations, corporate sponsorship and trusts.  

 

The former Peckham Road Fire Station  
 

The South London Gallery is delighted to have been donated the Grade II listed former 

Peckham Road Fire Station, across the road from the SLG’s main site, by an 

anonymous benefactor. Dating from 1867 and the earliest surviving example of a 

purpose-built fire station in London, the derelict, four-storey building will be 

transformed into a new cultural centre, enabling the SLG to expand its programme, 

create a publically accessible archive and deliver a range of heritage engagement and 

interpretation activities. This new development will enable the SLG to respond to 

increasing demand for its programmes, simultaneously ensuring that the Fire Station 

will be preserved for future generations to enjoy and provide much-needed free public 

space at a time of rapid change in the local area.  

 

The SLG has been awarded funding from the Heritage Lottery Fund, the Mayor of 

London and others to enable the SLG to restore the building, deliver an extensive 

archive, engagement and interpretation project and open the building to the public.    

 

 

  

 
 

 

 

South London Gallery is a registered charity, number 312160. 

Trustee: The SLG Trustee Ltd, company number 04720002 

Registered office: 65-67 Peckham Road, London, SE5 8UH  

 



Heritage Education Coordinator   
  

Job Description   
  

  

Job Title:                   Heritage Education Coordinator   
Period:  Permanent   

Hours:            Part time, 3 days a week (including a Saturday)  

Salary:          £22 – 25k (pro rata)  

Reports to:         Heritage Education Manager  

Place of Work:         Based at the South London Gallery, Peckham Road, London, SE5 

8UH, but working across all SLG sites and at other locations as 

required. 

  

Purpose of Role   
  

The Heritage Education Coordinator works alongside the Heritage Education Manager 

to support the delivery of the Evidence of Us programme, an ambitious programme of 

work with local communities which offers a platform for people to share their stories, 

value their heritage and explore commonalities with others. The role will 

include working with local schools, families, older people, groups from local 

communities and individuals as well as working alongside volunteers and trainees.    

  

The post and programme are part of a wide range of heritage engagement and 

interpretation activities which the SLG will be delivering as it restores and opens the 

former Peckham Road Fire Station, including public access to a digital online archive 

and a new archive room at the Fire Station.     

  



Key Tasks and Responsibilities   
  

  

Programme Administration  

 Supporting the administration of the Evidence of Us programme, including diary 

management, recruitment and management of artists, contributing to 

reporting, drafting contracts, coordinating events, and, with the Operations 

Manager, coordinating group visits to the SLG;  

 Managing all activities within budget as agreed with the Heritage Education 

Manager and Head of Education;  

 Publicising opportunities through the SLG’s website and social media platforms to 

engage broad audiences; developing copy for programme event pages; 

 Ensuring past Evidence of Us programming is accurately archived online;  

 Implementing monitoring and evaluation processes for all activities, regularly 

reviewing programmes to ensure their continued development;  

  Programme Delivery    

 Supporting the delivery of the Big Family Press, a programme of work with children 

in after-school care at Oliver Goldsmith Primary School;  

 Supporting the delivery of regular Open Archive sessions for families 

and older people at the Fire Station in the SLG Archive;  

 Supporting the Heritage Education Manager to coordinate the broader Evidence of 

Us programme, including an annual Heritage Weekend (March each year), with 

the Head of Programme and Head of Education;    

 Working with the Heritage Education Manager to support volunteers, working 

closely with the volunteers across the oral histories and archive programme;   

 Acting as the first point of contact for any enquiries related to the Evidence of 

Us programme, in addition to projects connected to the Fire Station Archive and 

supporting access to the Fire Station as a hub for local communities;  

Programme Development  
  

 Supporting the development of programmes for people typically excluded from 

contemporary art and heritage; 

 Exploring opportunities to develop and enrich existing programmes across 

the neighbourhood and Fire Station site, making and sustaining contact with 

key local partners;  

 Researching artists and presenting at internal meetings. Sustaining an approach 

to working with artists representative of the SLG’s broad and diverse audiences;   

 

General Responsibilities   
  

 Operating in accordance with the SLG’s safeguarding, employment, health and 

safety, equal opportunities and other practices, policies and procedures;   

 Acting as a key holder as appropriate and required.  Ability to work evenings and 

weekends on a regular basis, for which TOIL (time of in lieu) will be given. 

  

  

Any offer of employment will be subject to a satisfactory disclosure from the 
Disclosure and Barring Service.   
  



Person Specification 
   

  

Knowledge and Experience  

  

 

Requirement 

Previous experience of organising education programmes and 

running workshops co-developed with people of diverse ages, 

backgrounds and experiences.   

 

Essential 

Previous experience of working with creative practitioners in 

community contexts.   

 

Essential 

An ability to take an innovative approach to widening access 

to contemporary art and heritage, working with people with 

diverse backgrounds, needs and experiences.    

 

Essential 

A critical and responsive approach to developing 

programmes, with a good understanding of the importance 

of evaluation and reflection.  

 

Essential 

Knowledge of the local area of Peckham & Camberwell and an 

understanding of the issues affecting the communities that 

live and work in the area.   

 

Desirable 

Previous experience supporting volunteers.  

 

Desirable 

  

Skills and Attributes  

 

Requirement 

 

Excellent verbal and written communication skills; a proven 

ability to sustain working relationships with a wide range of 

people, especially schools, groups from local communities 

and other partner organisations.  

 

Essential 

Outstanding administrative, IT, and organisational skills; an 

ability to manage projects efficiently and within budget.  

 

Essential 

An ability to prioritise workloads, balance administrative and 

practical tasks effectively and the ability to meet deadlines 

under pressure.  

 

Essential 

A commitment to care and quality when working with people 

of all ages, needs and experiences, upholding the SLG’s equal 

opportunities and child protection policies.  

 

Essential 

 
 


